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WE WELCOME YOUR MEMBERSHIP

 TO OUR DIOCESAN LIBRARY
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“Where Faith Formation and Media Meet”

Diocese of Joliet Religious Education Office
Membership Services
As a new or returning member of the Media Center we want to welcome you, and let you know what is available to you with our services.  Our dates for any of the membership packages run from July 1 to June 30th each year.  Our office hours are Mon.-Thurs. 8:00 am to 4:30 pm, Fri. 8:00 am to 1:00 pm.   We are an open house library, but it is recommended that you call before coming to visit, to make sure someone will be in the office when you stop by.   Library: 815-834-4062 or REO main # 815-838-6475.
We offer a preview area with television/VHS/DVD players to help you preview while visiting our library.  Our VHS/DVD collection of over 6,300 items is at your disposal with a searchable online catalog.  http://www.dioceseofjoliet.org/reo/videoLibrarySearch.asp  We have many multiple copies for multiple same day showings.
We have a curriculum library for your text needs; please call for an appointment with Joyce Donahue at 815-834-4066.  Equipment rental is still available at reasonable prices call Paul Mach 815-834-4044.  We have a magazine section for in house use, maybe you wanted to read an article in one of our subscriptions, or perhaps order the magazine yourself.  Best of all, curriculum library and magazine services are available to your entire staff  for free, be it parish or school or other ministries, and with the whole parish utilizing the media center, it makes it possible to share the expense of membership if so desired.  
If you do not have membership and want to occasionally use the media center….. we offer a slight fee of $4.00 per item.  Shipping is extra and you only pay for the cost of UPS.
Membership packages:  ​​​​​​​​​​​​​​Basic Membership means you are responsible to pick up and return of your items.  You have unlimited use of all VHS/DVD material for the year. 

You are responsible for any damages made to any material by your parish/school, not including age wear and tear.  Remember also, parishes that regularly use the center turn in a year of holds…if you plan on using a lot of media during the year, use the fax/hold sheet and order ASAP.
One Way is the above, with shipping to one parish business address.  You are responsible for returning materials.
Two Way Shipping Membership takes away all the worry.  Once I have your order, I will ship it to you when requested, with a few days advance for previewing (when ever possible) once you receive your order, retain the box for return.  Inside the box are the items ordered, a sheet with a list of items with a due date, and a UPS return tag.  Once you are finished, package all materials (call if you need an extension) put the list sheet inside, saving the call tag for the outside of the box.  Any UPS driver will accept this prepaid package, do not call UPS for a pick up, they will charge for that.  If you have no regular UPS service, please take the package to the nearest UPS facility, or you can give it to any UPS driver.  We prefer UPS shipping, it has a dependable two day delivery and they will cover replacement costs on any items broken or lost during transit.  It is important you remember to order at least a week before, because your items may be out… and it is easier with prior notice to bring them back for your use.   
All returns during working hours can be dropped off at the main office.  There is a small drop box for after hours right inside the main doors, any diocesan office or employee will gladly take the materials, as long as you state they must be returned to the Media Center.
Call if you need assistance with choosing new items, suggestions on how to use the online library,  help selecting proper materials or help ordering your own materials.  DVD’s are being purchased as well as copyright permission to older materials, so call if you have a specific question or need.  
Missing guides can be faxed or emailed, so if your material came without the guide (usually a dot by the bar code) call or email, or if you own materials and lost your copy, please feel free to call for them.
There are some links to web videos, links to where you can purchase the material.  It is nice to know if this feature is helpful, so please let me know if you need any help.

Please copy this material and share with your parish/school, to let everyone know about the Diocesan Media Library, and let them know if you purchase any package.
St. Charles Borromeo Pastoral Center - Religious Education Office - Media Center 
101 W. Airport Rd.,   Romeoville, Illinois  60446-6527      Jeanne Pirc  815-834-4062
Fax: 815-588 – 6003    REO: 815-838-6003   Email: jpirc@dioceseofjoliet.org
We always are grateful to hear from you on anything we can do to make improvements and incorporate suggestions.  Feel free to call for any help or questions you may have. 
The Library is divided into these categories:

Archives – Global - Local

Biography – Mary-Saints-Other

Catechetical Leadership Resources

Church History-Teachings

Children's – Development-Scripture

Ecumenism / World Religions

Evangelization

Feature Film – Biblical Theme –General-    

  Religious Figures

Family Ministry

Liturgical - Seasons: Advent / Christmas

Liturgical - Seasons: Lent / Easter

Liturgical - Seasons: General-Holidays/Holy

Liturgical - Training/Environment -   Worship
Morality - Ethics–Sexuality

Multicultural–Euro-Pan African-Hispanic-
Native American-Pan Asian

Mental Wellness

Peace and Justice–Environment–Global-
   Local

Prayer - Spirituality–Devotion/General

Sacraments - Anointing of the Sick-   Baptism–Confirmation-Eucharist– 

   General–Marriage- Penance / 

   Reconciliation-RCIA-Vocation

Safe Environment for Children and Youth

Scripture– Christology-General –New 

   Testament–Old Testament 
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