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Diocese of Joliet________________


___ 

CATECHIST HANDBOOK DEVELOPMENT

Each catechist (preschool, elementary, high school) deserves to know what to expect in the program in which she or he ministers.  Besides a lesson outline or curriculum calendar for the catechist’s age level, there is also a need to know general format issues – policies, directions of the program, and ideas for sessions.  One practical way of offering such information to catechists is a catechist handbook.  Such a document would be a resource for information about the particular group with which the catechist ministers, and also the catechetical program of the parish.  As a reminder, it is critical that even a resource such as a catechist handbook be complemented with regular catechist formation sessions and regular communication from the program administrator and/or grade level coordinators.

The following are some ideas for inclusions in a catechist handbook.  The particular needs of each parish will color the contents and format of each document.

	Check list
	Needed
	Not Needed

	The handbook offers a clear explanation of the program.
	
	

	The goals and objectives of the program are listed.
	
	

	The expectations of the particular age/grade level are noted.
	
	

	A complete calendar of the year, including special events and catechist and parent meetings, can be found.
	
	

	The roles of each person involved in the program (Pastor, Administrator, Grade Level Coordinator, Catechist, Catechist Assistant, etc.) are briefly described.
	
	

	A clear outline of each session is offered for the catechist, either in the handbook itself or under separate cover.  All catechists working directly with minors are offered the complete discipline policy of the parish/diocese.  The catechist will know what steps may and may not be taken with a minor who exhibits inappropriate behavior.
	
	

	It is clearly stated how catechists receive support services, such as copying and supplies.
	
	

	Emergency procedures such as natural disasters and accidents are explained.
	
	

	Particular circumstances facing catechists, such as children leaving the classroom or seeing a stranger present in the facility, are discussed.
	
	


	Communication with families is mentioned and suggestions for successful communication are offered.
	
	

	The parish policy regarding the evaluation of participant’s progress is noted.  Basic program information, such as telephone numbers of the parish offices, listing of key parish staff, and check in/check out procedures, is offered.
	
	

	A parish listing of resources (media, art, materials, etc.) is made available.
	
	

	Diocesan and cluster resources (Institutes, Media Center, etc.) are mentioned.
	
	


Please contact the Diocese of Joliet Religious Education Office for more information or help in creating a Catechist Handbook.

